SHEPPEY ENTERTAINMENTS ASSOCIATION

AND COMMUNITY ARTS COUNCIL 

SHEPPEY LITTLE THEATRE

CONDITIONS OF HIRE

Box Office: SHEERNESS TIMES GUARDIAN 44 High Street Sheerness. Monday – Friday  9am – 5pm (not Tuesday)
Ticket sales in person  or by postal reservation . All tickets must be one price for any one performance.

Complimentary Tickets: These must be purchased by the hirer. No tickets will be issued without payment.

Licences / Royalties: The hirer is responsible for obtaining and paying for all licences / royalties and must inform the treasurer, Roger Birkin 01795 872560, at the time of booking, of any deadlines for receipt of information regarding the above.

Copyright: Still photographs may be taken at rehearsals only. Video filming and sound recording is forbidden at all times for copyright reasons. They may be permitted at rehearsals provided the hirer can assure the association there is no copyright involved.

Public Liability Insurance: The hirer must have adequate Public Liability Insurance and a copy of the Policy Schedule should be returned with the completed booking form.

Bar: The licensed bar will not be available at rehearsals unless requested on the booking form. PLEASE NOTE: Only drinks purchased from the theatre may be consumed in any part of the premises on performance evenings.

Raffles: The hirer is not permitted to run a raffle of any description on performance evenings.

Pyrotechnics: The use of pyrotechnics is controlled by guidelines laid down by the licensing authority (copy available from the theatre on request). 10 working days notice of intent to use pyrotechnics, or other special effects, must be given to S.E.A. who are then required to notify Swale Borough Council Building Control officer and the Fire Brigade.

Pyrotechnics cannot be stored on the premises and must be brought in for each performance.

INFORMATION FOR HIRERS

Fire Regulations: Fire regulations, as issued by the Fire Officer, require all scenery to be properly fire proofed

And the theatre has the necessary chemicals. Any temporary physical or decorative changes to the auditorium, bar or dressing rooms to be cleared with licensee Derek Friday, (01795) 873056.

Facilities available to hirer: The hire charges relate to the hire of the auditorium, dressing rooms and lighting facilities. The theatre will be open from 18.30 hrs on performance evenings unless special arrangements have been made. 

Theatre Staff: All staff are provided by the theatre. The hirer is responsible for providing their own stage crew and the tidiness and cleanliness of the stage and all back stage areas after use.

Programmes: The programme master must be forwarded at least 7 working days before the first performance.

The proceeds from all programme sales belong to the theatre.

Poster Publicity:   See enclosed form.

Only official theatre posters may be used. These will be provided and sited by S.E.A. and extra posters can be provided if required. All posters are the property of S.E.A. and may not be reproduced in any form.

Press Publicity:  All press publicity is the responsibility of the hirer. A contact list is enclosed.

Lighting: Details of lighting requirements to Andy King 66 Sunnyside Avenue Minster (01795) 870829

At least 20 working days before the first performance.

Revised May 2006
SHEPPEY ENTERTAINMENTS ASSOCIATION

AND COMMUNITY ARTS COUNCIL 

SHEPPEY LITTLE THEATRE

BOOKING FORM
NAME _______________________________________________________________________ 

GROUP / ORGANISATION    _______________________________________________________________

CONTACT ADDRESS    ____________________________________________________________________

TELEPHONE NUMBER    __________________________________________________________________

TYPE OF SHOW     ________________________________________________________________________

TITLE OF SHOW     _______________________________________________________________________   

PERFORMANCE DATES    _________________________________________________________________

MATINEE PERFORMANCES? --------------------------------------------------------------------------------------------
DATE OF LIGHTING REHEARSAL    ________________________________________________________

REHEARSAL DATES    ____________________________________________________________________

DO YOU REQUIRE THE BAR AT REHEARSALS ?    ___________________________________________

DATES REQUIRED FOR PREPARATION (Charged for)    _______________________________________

NUMBER IN CAST (Required as a condition of the theatre license)    ________________________________

SHEPPEY ENTERTAINMENTS ASSOCIATION WILL PAY -------------------------------------------- 70% OF THE INCOME FROM THE SALE OF TICKETS FOR THE PERFORMANCE[S]
The person signing this form is responsible for making group members aware of the            conditions of using this theatre.

I HAVE READ AND AGREE TO ABIDE BY THE CONDITIONS

OF USING THE THEATRE, ACCOMPANYING THIS APLICATION FORM

SIGNED    ________________________________________________________________________________

POSITION    ______________________________________________________________________________

Please return this form to : Judy Ketley, Booking Secretary, S.E.A. 




        31 Cecil Avenue, Sheerness, Kent, ME12 1DU.

Enquiries:
 Phone: 01795 664625
E-mail: heyjudeketley@tesco.net
